30 Working Day Period for the Exercise of Public Rights .

Commences on -73 } vl b

| & - i+
Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority' includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is' made up of three sections:

Sections 1 and 2 are compteted by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Sections 1-and. 2.of this annual return no later than 30 June
2016.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2016, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your externat auditor by the due date.

Your external auditor will ask for any additional documents needed for thelr work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
display the annual return, including the external auditor's report, by 30 September 2016.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on-completing this annual return’is available in the Practitioners’ Guides that-can.
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or-from www.ada.org.uk
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Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:

Enter name of
smaller authority here:

BUuRToN - IN-zNDAL PaasH COOGCH -

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief;
with respect to the accounting statements for the year ended 31 March 2016, that:

1: We have put In place amrangements for effective
{inancial management during the year, and for the
preparation of the accounting statemaents.

‘Yes

means that this smalier authority:
prepared its accounting statements 1in !
accordance with the Accounts and i
Audit Regulations.

including measures designed to prevent and detect
fraud and comuption and reviewed its efflectivenass.

2 we maintained an adequate system of intemal control,

made proper arrangements and accepted
responsibility for ssfeguarding the public money
and resources Inits charge.

3. We taok all reascnable steps to assure ourselves that

vith la'ws, regulations and proper practices that could
hava a significant financial effect an the abliity of this
smailer authority to conduct its buslnass or on

its finances.

there are no matters of actual or potantial non-compliance |

has only done what it has the legal power to do
and has complie¢ with proper practices
in doing s0.

14, We provided proper opportunity during the year for the
exerclsa of elactors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

S R A e 5t

during the year gave all persons intarested the
opportunity lo inspect and ask questions about
this authority's accounts.

5. \Ve carded out an assessment of the risks facing this

and'or external insurance cover where tequired.

smailer authority and took appropriate steps to manage
those rsks, including the introduction of internal controts

considerad the financial and other risks it faces
and has dealt with them properly.

6. Wae maintained throughout the year an adequate and
effective system of intemal audh of tha accounting
recorgs and ¢ontrol systems.

arranged for a competent person, independent
of the financial controls and procedures, 1o give
an objective view on whether internal controls
maeet the naeds of this smzlier authority.

ot R —

7. \We took appropriate action on &ll matters raised in
raports from intemal and exlernal audit.

Tigs. M- Rt

responded to matters brought fo its attention by
Intemal and extemal audit.

8. e considered whether any litigaton, liabilties or
commitments, events or ransactions. pcourning either

smaller authonty and, where approprate have included
them in the accounting statemants.

during or after the year-end, have a financial impact on this

ao

In our ¢apacity as the sole managing trustee we
discharged our accountability responsibilities for the
i fund(syassets. including financial raporting and, if
required. Independent examination or audit,

9. (For local councils only) Trust funds including charitable.

-including events taking place after the-yearfend'

disclosed everything it should have about
its business activity durlng tha year

if relevant.

This annual govemance statement is approvad by this
smaller authority and recorded as minute reference;

2016~ 18 Minuike (o,

.dated LSS e,

Signed by:
Chair

-dailed

Signed by:

‘Clerk
‘Jated

| has met ali of its responsibilities where it is a

sole managing trustee of a local trust or trusts.

1% 8-t

DAL
P8-Sl

*Note: Plea-s?pmvide axplanafio-r'lns to the externa! 'aaditor on a separate sheet for each ‘No' response. Describe ho;'.- this smailer

' authorlty will address the vieaknesses identified,
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Section 2 — Accounting statements 2015/16 for

Enter name of
smaller authority hers:

BURTOM - W\ - K ehDA L

Yaar anding

—:5-1_fl:-1-i-lr-{:ll
2015
7

31 March
2016

13390

Notos and guidance

Please round all figures to nearest £1. Do not leave any boxes blank
and report £0 or Nil balances. All figures must agree to underying
financial records.

forward

\A2A0|

1. Balances brought Total balances and reserves al the beginning of the yaar as racorded
forward ll-,c\ L\l-\- In tha financial records. Value must agrea to Box 7 of previous yaar.
2. (+) Precept or Rates ; Total amount of pracept or {for IDBs) rates and levies received
) and Levies \\ b"ct \ L\-\urb or receivable in the year. Exclude any grants received.
3. {+)Total y o~ Total income or recaipts as recordod in the cashbaok less the
other recalpts Lt L‘\'b g 5 125 precept or rates/levies received (line 2). Include any grants received.
‘4, () Staff costs Total expenditure or payments made to and on behalf of all
I 203“' 3\ 5 ‘ employees. Include salaries and wages, PAYE and Ni (employees
] = and employers}, pension cantributions and employmant expenses.
5. (-)Loan Total expenditure or paymants of capital and interest made during
k nkaresicagnial \ N\\ N\\ e year onthe sraler auhoity's arawioas G angy,
repayments
6. (-) All other :F? Total expenditure or payments as recorded in the cashbook less staff
payments \-'I \D W “"\ L\‘ costs {line 4) and loan interesticapital repayments (line $}.
7. (=) Balances caried Tolal batances and reserves at the end of the year. Must equal

i3

(1+243) — (4+5+8)

Oniy) Disclosure
note re Trust funds
fincluding charitable)

8. Total value of cash | | The sum of all current and deposit bank accounts. cash holdings and
and short term l. 5 3:‘0 \\Lg?)b short term investments hald as at 31 March — To agree with bank
‘ investments reconclliation.

1 9.- Total fixed assets The original Asset and Investment Register value of all fixed assets,
plus long term q & 8 ; plus other long term assets owned by the smaller authority as at
invastments q 2 ] \0 \63@ 31 March
and assets

1 10. Total N Bt The outstanding capital balance as at 31 March of all loans fram third.
borrovangs N 'L_ parties {including PWLB).

| 11. (For Local Coungils The Council acts as sole trustee for and is responsible for managing

v/

Trust funds or assels.
N.8. The figures in the accounting statements .l

ebove do not include ary Trust iransactions.

| certify that for the year ended 31 March 2016 the
accounting statements in this annual return prasant fairfy the
financial position of this smaller authority and its income and
expenditure, or properly present receipts and payments, as
the case may be.

Signed by Responsible Finaacial Officer

Date

AR S Ve

| confirm that these acoounting statements were approved:
by this smaller autharity ¢n this date;

e A8 -5-1la

and recorded as minule reference:

Vi
meeting approving these accounting

| | A2Me = VDB e
| . N i _S
Signed by Chair gf t
statemegfte ] /]

e

Date
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Section 3 — External auditor certificate and report
2015/16 Certificate
We certify that we have completed our review of the annual retum, and discharged our

responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
2018 in respect of;

Enter name of : . _ '
smaliar authority here: BATON - v kerMDAC  Lutrn OftTon PRASH counciy

Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smalier authority prepares an
annual return in accordance with proper practices which:

» summarises the accounting records for the year ended 31 March-2016:.and

» confirms and provides assurance on those-matters that are relevant to-our dutiés-and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAQ) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried.out in accordance with International Standards on
Auditing (UK & Ireland} and does not provide the same level of assurance that such an.audit
would do.

External auditor report
&Eﬁeepe-ler—ﬁwmmmr on tha basis of aur review of the annual returr in our opinion the information in the annual

retum is in accordance with proper practices and ne matlers have come to our attention giving causa for concern that relevant

legislation and regulatory requirements have not been met. (Cdelste-ne-apprancialg].

i e ; o)

Other mattars not affecting our opinion which we draw to the 5&ati-on of lh‘e_sr;l'a_ ller authority:
Please see enclosed report |

- {continug on a separate sheet if raquired)

Extemal auditor signature ] ) 'Q_,QC; 1

External auditor-name BBG—I:EPSeuthamp%a : Date ] {/f //é l

Note: The NAQ |ssued gwdance applicable toli!ﬂgﬁ:g mﬂ%“’m on 2015/16 accounts in Audnor Gutdance Nots AGNIOZ The
AGN is available from the NAO website (wiww.nao. org.uk)

!

BDO LLP-1s a limited tiability partnership registered in England and Walee {with registered number QCI5127
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Annual internal audit report 2015/16 to

Enter narme of

smatler authority herg: ‘% UJQ-TO rN—1N "K*ENOKL 0’%@‘5\'\ C AN L

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compiiance with relevant procedures and controls
expected to be in operation during the financial-year ended 31 March 20156.

Internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the controt objectives were being
achieved-throughout the financial year to a standard adequate to meet the needs of this

smalier authority.

intemal control objective Agrésd? Plaase chodsé only
nng of the following

Not

covered™’

Appropriate accounting records have been kept properly throughout the year.

L

This smallar authority met its financial regulations. payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

—

r

o

adequacy of arrangements to manage these.

The precapt or rates requiremaent resulted from an adequate budgeltary procass, progress
against the budget was requlary monitored; and reserves vere appropniate.

)

m

Expec¢ted income was fully recelved, hased on cofract prices, properly recorded and profmptly

This smallar authorlty assassed the significant risks to achieving its objectives and reviewed the /
hanked; and VAT was apgropriately accounted for. \/

AT

e e e o

Petty cash payments were propery supported by receipts, alt petty cash expenditure was’ -f NO
approved and VAT appropriately accounted for. \/ P€TT v (A

T

Salaries to employees and allowances to members were paid in accordance with this smaller
authority's approvals, and PAYE and NI reguirements were properly applied.

J.. Accounting stalements preparec during the year were prepared on the ‘corect accounting basis
(receipts and payments or income and expenditure), agreed to the cgsh book. supported by an

‘ H. Asset and investments registers were complete and accurate and properly maintained: V/ ;
adequate audit trail from undedying records and where appropriate debtors and creditars were

t

=

’- I.  Pedodic and year-end bank account recorkiliations wers propery ¢arrigd out.
!

3

!

I

properly recorded.

| - = [ - o3 9 .

| K. (For local councils onty} Not

i ) . i . ) —— ' No | applicatie
| Trust funds (including charitable} — The council mat its responsibilities as a trustee.

L

For any other risk areas identified by this smaller authority adequate controls existed (list any other risk areas balow or on saparate
sheets it needed)

Name of parson who carried out the intemal audit A Lo b1 SO ~d  Cha pg pd ¢ DG L

Signature of person who carried out the intemal audit g (), T "?P Date Lt ”o "2

“#If the response is ‘o’ plesase state the implications and action being taken to addhest any weakness in control identified
{add separate sheets if neaded).
**Note: I the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned.,.ar. if coverage Is not required, inlamal audit must explain why nat (add separate sheets if needed),

Page 50f 8

3H



http://www.cvisiontech.com

